
​JOB DESCRIPTION:  CHILD CARE ASSISTANT​
​The​​Child​​Care​​Assistant​​provides​​supervision​​and​​care​​for​​children​​of​​PAC​​patrons​​while​​maintaining​​a​​safe,​
​welcoming,​​and​​engaging​​childcare​​space.​​This​​is​​an​​hourly​​position​​and​​will​​work​​a​​varied​​schedule​​that​​may​
​include mornings and/or evenings.​

​Supervised by:​ ​Recreation Supervisor and Recreation​​Manager​
​Supervises:​ ​None​

​ESSENTIAL JOB DUTIES:​
​●​ ​Patron Engagement & Customer Service (Commitment, Quality)​

​a.​ ​Provide a safe, nurturing, and engaging environment for children of PAC patrons.​
​b.​ ​Interact positively with children through play, conversation, and activities.​
​c.​ ​Communicate with parents and guardians to ensure a positive childcare experience.​

​●​ ​Program & facility Support (Commitment, Creativity, Quality)​
​a.​ ​Support age-appropriate activities that encourage play, creativity, and positive interaction.​
​b.​ ​Maintain an organized childcare space that supports safe and engaging activities.​
​c.​ ​Assist with daily setup and organization of toys, supplies, and activity areas.​

​●​ ​Safety, Cleanliness & Operations (Quality, Consistency)​
​a.​ ​Maintain accurate attendance logs for all children in care.​
​b.​ ​Complete required incident reports when follow-up is needed.​
​c.​ ​Alert PAC staff promptly if additional assistance is needed.​
​d.​ ​Complete daily cleaning tasks and checklists following PAC childcare procedures.​
​e.​ ​Follow all childcare safety policies and facility procedures.​

​●​ ​Teamwork & Communication (Commitment, Creativity, Consistency)​
​a.​ ​Communicate effectively with supervisors and coworkers regarding childcare operations and​

​needs.​
​b.​ ​Support other PAC staff when needed to ensure smooth facility operations.​

​●​ ​Other​
​a.​ ​Performs additional duties as assigned to support PAC’s mission.​

​QUALIFICATIONS:​
​●​ ​Must be 16 years of age or older.​
​●​ ​Must enjoy working with children and previous experience supervising children is preferred.​
​●​ ​CPR/First Aid Certification (or ability to obtain within 90 days).​
​●​ ​Must pass a background check and any required drug screenings.​

​ABILITIES:​
​●​ ​Demonstrate mature judgment and the ability to supervise children safely.​​(Quality, Consistency)​
​●​ ​Communicate clearly and professionally with children, parents, and coworkers.​​(Commitment)​
​●​ ​Work efficiently and cooperatively as part of a team.​​(Creativity, Quality)​
​●​ ​Understand and follow PAC policies, procedures, and safety protocols.​​(Consistency)​
​●​ ​Maintain patience, focus, and attention to detail in an environment with frequent interruptions.​​(Quality)​

​PHYSICAL REQUIREMENTS:​
​Ability​​to​​perform​​physical​​movements​​necessary​​for​​childcare​​including​​sitting​​on​​the​​floor,​​standing,​​bending,​
​picking up objects, and lifting, holding, or assisting children when necessary.​
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​POSITION: CHILDCARE ASSISTANT​

​ACKNOWLEDGEMENT:​

​This job description is not intended to be an exhaustive list of duties. Responsibilities may change at any time​
​to meet organizational needs.​

​The employee signature below acknowledges the employee’s understanding of the requirements, essential​
​functions, and expectations of the position and affirms their ability to perform the essential functions, with or​
​without reasonable accommodation.​

​Employee______________________________________​ ​Date_______________​

​Supervisor______________________________________​ ​Date _______________​
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